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MMOJIO’KEHUE

0 MOPAKE PACCMOTPEHHS KAJI00 U NMPeII0KEHUI COTPYIHUKOB, 00y4al0IIHUXCH U UX
poauresei (3akoHHbIX npeacrapuresieil) B MBOY COL c.KoHcTaHTMHOBKA

1. O0mue nosoxxeHus.

1.1. TlonoxxkeHue 0 MOPSAKE PACCMOTPEHHUS Kajlo0 M MPEIJIOKEHHH COTPYIHUKOB,
00yJaOIIUXCS U UX POJUTENCH (3aKOHHBIX MPEACTABUTENICH) B MYHHUIIUIIATHLHOM OIOPKETHOM
0011e00pa3oBaTeIbHOM YUPEXKICHUU CcpeAHei oOuieoOpa3oBarenbHON mIKoje uMeHu ['epost
Coserckoro Coroza I'puropuss MBanosuua Illenpuna c. KoncrantunoBka HukosaeBckoro
MYHUIIMIIAJTBHOTO paiioHa XabapoBckoro kpas (maimee — mkona) (manee - Ilomoskenue)
pa3paboTaHO B COOTBETCTBUH C:

. ®denepanbubiM  3akoHOM «0O0 oOpa3oBanuu B Poccuiickoit deneparun» oT
29.12.2012 Ne273- @3 ¢ u3merenusimu ot 28 nexadbpst 2024 roxa (. 28 cr. 2, 1. 6, cT. 28, 1.1I.
1-4 ¢1.79)

*  ®epepanbHbiM 3aKkOHOM OT 02.05.2006 Ne59-®d3 «O mnopsiake paccMOTpPEHHS
obOparmenuii rpaxxaan Poccuiickoit denepanumy»

*  VYcraBom MBOY coua c.KoncrantunoBka, OCYILIECTBIISIOLIEH
o0pa3oBaTeNbHyI0 JAEATeNbHOCTh, W JAPYTUMH HOPMAaTUBHBIMH TPAaBOBBIMH aKTaMH
Poccuiickoit  ®denepanuu, perIaMEHTUPYIOMUMHU — JIEATEIBHOCTh  00IIe00pa3oBaTEeIbHBIX
OpraHu3aIuu.

1.2. TlonmosxeHue onpeaeIseT MOPsI0K PACCMOTPEHUS OOpalICHUI TpakIaH, 8 UMCHHO, TTOPSIOK
y4eTa, pPETUCTpallid, PACCMOTPEHHUS M pas3pelieHus OOpalleHUl TpakIaH, KOHTPOJIS HX
WCIIOTHEHUS, OpraHu3anuu JudHoro npuema rpaxaan B MbOY COI c.KoncranTHHOBKA
3. 'paxnane, Kak MpaBUIIO, POJUTENH (3aKOHHBIE MPEACTABUTEIHN) 00YJAIOIINXCS, UMEIOT TIPaBO
oOpalaTeCsi JUYHO, a TAK)KE HAINpPaBIATh B IIKOJIY KOJUIEKTHUBHBIE oOpaiieHus. OOpaiieHus
MOTYT HaNpaBIATHCS MO Mo4Te, (HaKCUMUIBHOM CBs3H, Tenerpady, dIEKTPOHHOMN MOUTE U UHBIM
MH(OPMALIMOHHBIM CUCTEMaM OOLIET0 MOJIb30BaHUS.

1.4. Insa peanuzanuu 1ejield MOJOKEHHUS HCIONb3YIOTCA CIENYIOLUIME OCHOBHBIE TEPMUHBI: -
OOpamenue TpaxaaHuHa (nanee oOpaleHue), HampaBJIeHHOE B MIKOIY, 3TO MHChMEHHOE
MIpeIJIoKEHNUE, 3asIBICHHE U )Kalo0a, a Tak)Ke YCTHOE 0OpallleHne rpaxaaHuHa;

- [Ipennoxenune
- TOKEJIaHUsl WM PEKOMEHJAIMU M0 YJIYYIICHHIO OTAENbHBIX HAlpaBICHUM NEATeIbHOCTU
IIKOJIbI, COBEPIICHCTBOBAHUIO JIOKAJTLHBIX HOPMATHBHBIX MPABOBHIX AKTOB, PETYIHUPYIONIUX €€
NEeSATEIbHOCTD;

- 3asBieHME
- mpockba TpakJaHWHA O TMPEAOCTaBICHUHM KakoW-11M00 WH(OpManuu WIM JTOKYMEHTa,
COJICUCTBUH B PEATM3AIIMN €r0 KOHCTUTYIIMOHHBIX MPaB U CBOOO WU KOHCTHTYIIMOHHBIX TIPaB
U CBOOOJ IpYTrHX JIUIL, TUOO COOOIIEHHE O HAPYIICHUH 3aKOHOB M MHBIX HOPMATHUBHBIX aKTOB,
HEJIOCTaTKax B PabOTe IMIKOJIbI, TNOO KPUTHKA JOJKHOCTHBIX JIHII,

- Kano6a
- mpock0a rpakKJaHMHA O BOCCTAHOBJIEHUM WJIM 3allldTE€ €ro HapyUIeHHBIX IpaB, CBOOOJ WU
3aKOHHBIX MHTEPECOB, JUOO0 MpaB, CBOOO WM 3aKOHHBIX MHTEPECOB IPYTHUX JIHII, BCICICTBUE
HapylieHuss pabOTHUKAMU IIKOJBI TPeOOBaHWM 3aKOHOJIATEILCTBA, STUUECKUX HOPM M TMPaBUI
MOBEJICHUA U T.1.

1.5. Jlnsa mnomydeHus HHPOpPMAIMM O TMOPSAKE pPACCMOTPEHUs OOpalleHuil TrpakaaHe
oOpararorcs:

- INYHO B IIIKOJIY;

- 110 TenedoHny;



- I10 JIEKTPOHHOM I10YTE;

- dYepe3 OQUIMATBHBIA CcalT 00meo0pa3oBaTeIbHOTO YyUpEeXKJIeHUss B ceTu VHTepHeT
«O0parieHue TpaxkIan»:

- yepe3 opUIIMaIbHBIN CaT 001e00pa3oBaTeIbHOTO yupexkaeHus B cetu MutepHer «llopran
00OpaTHOM CBSI3M».

2. Opranusanus 1eJI0NPOU3BOJCTBA
2.1. OpraHuszanus paboOThl C INUCbMAMU M YCTHBIMU OOpAIEHUSAMHU TIpaxJaH JOJDKHA
oOecrieynBaTh ~ HEOOXOJMMBIC  YCIOBUS  JUIA  OCYLIECTBICHHMS IPEJOCTABICHHOTO U
rapaHTupoBaHHoro rpaxigaHaMm Koncrutynueit P® mnpaBa obOpamaTbCsi ¢ HPEUIOKEHUSIMH,
3asIBJICHUSIMU U ’kallo0aMu B TUCHbMEHHOW U YCTHOU (hopMme.
2.2. OTBETCTBEHHOCTb 3a OPraHU3alMI0 U COCTOSIHUE JEJIONPOU3BOJICTBA 110 MMCbMaM U YCTHBIM
00palIeHusIM TPaKIaH BO3JIaraeTcsl Ha JUPEKTOpa IIKOJIBI.
2.3. Jlenonmpou3BOACTBO IO OOpaIlEHUsM TIpaxJIaH BEIETCA OTAEIbHO OT JpPYruX BHUAOB
JIETIOTIPOM3BOACTBA M OCYIIECTBIIAETCS  CEKpeTapeM PYKOBOIUTENS  00pa3oBaTeIbLHOIO
YUPEKICHHUS.
2.4. llpunsatHe peumieHHs 1O PACCMOTPEHHUIO MHCEM U YCTHBIX OOpalleHud TrpaxaaH
OCYILLECTBIISETCS JUPEKTOPOM 00Pa30BaTEILHOTO YUPEKICHUS.
2.5. HenocpeicTBEHHOE UCIIOJIHEHUE TOPYUYEHUH TI0 MMCbMaM U YCTHBIM OOpalleHUsIM TpakJ1aH
OCYILECTBIISIETCS OTBETCTBEHHBIMU pa0OTHUKAMU 00pa30BaTEIbHOIO YUPEKICHHS.

3. [Ipuem u perucTpanus nMuceM rpaxaan

3.1. Bce mocrymaromue B 00pa3oBaTelbHOE YUPEKJICHUE O0paIeHHS TPaXKIaH TPUHUMAIOTCS U

oQOpMIIIOTCST B JI€Hb UX IOCTYIUICHUS PYKOBOJUTEIEM OOpPa30BAaTEIbHOTO YUPEKICHUS B

COOTBETCTBHH C JIOJDKHOCTHBIMH OOSI3aHHOCTSIMHU.

3.2. Tocrynatoume oOparieHuss ¢ KOMUSAMH JOKYMEHTOB (HalpuMep, KOMH aTTecTaToB,

JUIUIOMOB, TPYJIOBBIX KHIKEK M Jp.) HPUKPEIUIIIOTCS K TEeKCTy oOpamieHus. [lomydeHHble

MOAJTMHHUKY TOKYMEHTOB, IIEHHbIE OyMaru BO3BpaIAlOTCs TpakaHaM.

3.3. OOpamieHusi TpakIaH, KOIMHH OTBETOB HAa HHUX W JOKYMEHTBI, CBSI3aHHBIE C WX

paszperieHueM, GOpMHUPYIOTCS B Jiefia B COOTBETCTBUH C YTBEPKACHHONH HOMEHKIIATYPOU.
3.4. IlocrynuBuiMe NucbMa TpPaxJaH PETUCTPUPYIOTCS PYKOBOJUTENIEM 0OOpa30BaTEIbHOrO
YUpEXKIEHUSI B JKypHaie ydyera. PerucrpanuoHHbBIN (BXOISAIIMM) HOMEp MHCbMa COCTOHUT U3
MOPSAIKOBOTO HOMEpa MOCTYIUBILIET0 00pallieHus B Ipeesiax KajJeHAapHoro roja 1 UHeKca Jela
10 HOMeHKJarype. Eciu 3asaBUTENns MpUciIal HECKOJIBKO ITUCEM, HO 110 pa3HbIM BOIPOCAM, TO Ha
KQKJI0€ ITUCBMO MPOCTABIAETCS CBOW PETMCTpPalMOHHBIM HOMeEp. Ecinu nmucbmMo mepeciaHo, TO B
KypHaie (B rpade «mIpuMedaHHue») yKas3blBaeT, OTKyAa OHO TMOCTYNUIO (OT aIMUHUCTpAIUH,
paliOHHOM TPOKypaTypbl, OTAela oOpa3oBaHus U T.A.). [IOBTOpHBIE THChMa CTaBATCA Ha
KOHTpoJb. [Ipu pabote ¢ HUMHU MOIOMPAIOTCS UMEIOIIUECS TOKYMEHTHI 110 00paLeHUAM JTaHHOTO
3asBUTENA. B JKypHane ydera M perucTpaliOHHO-KOHTPOJBHBIX KapTOuKax IpHCBauBaeTcs
OUYEpEIHOM pEruCcTpalMOHHbIN HOMED.

4. TpeGoBaHusi K 00pALCHHUIO
4.1. IlucbmenHoe oOpalleHue TpakJaHUHA JIOJDKHO COJAepXkKaTb HAaWMEHOBaHHWE IIKOJbI,
(bamMuIuIo, UMsl, OTYECTBO JODKHOCTHOTO JIMIIA JIMOO €ro AOJKHOCTh, (aMUIINIO, UMS, OTYECTBO
3asiBUTENs, IOYTOBBIM aJpec, MO KOTOPOMY HYKHO HAalpaBUTh OTBET, YBEIOMJICHHE O
nepeajapecanuu oOpallleHHs, JaTy W JHMYHYI NOANUCh. B ciydae HeoOXoaumocTH (YTOObI
MOATBEPAUTH CBOM JOBOJBI) TPAXKIAHUH MOXET NPUIOKHTh K HMUCBMEHHOMY OOpaIleHHIo
JOKYMEHTBI U MaTepHajbl MO0 UX KOMHH.
4.2. B oOpaimieHun, COCTaBICHHOM B (opMe DJIEKTPOHHOTO JIOKYMEHTA, TPaKIAHUH JIOHKCH
yKa3arTh:
- CBOM (paMIIINIO, UM$, OTYECTBO;
- aJpec DJIEKTPOHHOW IOYTHI, €CIM OTBET JOJDKEH OBbITh HampaBiieH B (pOpME 3JIEKTPOHHOTO
JTIOKYMEHTA;
- MIOYTOBBIIM aJpec, ecM OTBET JOJDKEH OBITh HalpaBiieH B nMucbMeHHOM ¢opme. K obparenunto
rpaKAaHUH BIIpaBe MPUIOKHUTH HEOOXOIMMBbIE JOKYMEHTHI U MaTepuallbl B 3JIEKTPOHHOU (hopme.
Taxoke OH MOXET UX HalpaBUTh 3TH JOKYMEHTHI MJIM UX KOIUH B MUCBMEHHOM (hopMe 110 moure.
4.3 B xo/IeKTUBHOM OOpallleHuH YKa3bIBAIOTCA: (paMIIIns, UMs, OTYECTBO OJHOIO Ipa’kJaHUHA,



oOpaTHBIErOCsS OT JIMIA KOJUIGKTHMBA U (aMWINK, WHHUIMATIBI M TOANUCH JPYTHX UJICHOB
KOJUIEKTHBA, ¢ yKa3aHUEM KOHKPETHOIO ajpeca (MMOYTOBOTO WM JIEKTPOHHOTO) MO KOTOPOMY
ClIeTyeT HAIPABUTh OTBET.

4.4. OTBeT Ha oOpaleHNe TPpaXKIaH HE Tae€TCS B CICIYIONUX CUTYaIlAsIX:

- ecnu B oOpalieHWH HE yKazaHa ¢GaMWwids TpaKIaHUHA, HAMPABUBIIETO OOpalleHUe, WU
MOYTOBBIA aJpec, 0 KOTOPOMY JIOJIKEH ObITh HAIIPaBJICH OTBET;

- €CIIM TEKCT OOpalleHusi MPOYECTh HEBO3MOXKHO HM3-3a €ro (PU3MUYECKOTO COCTOSHUS, 00 3TOM
IpaXkJIaHUHY COOOIIACTCS B TCUCHUE CEMH JHEH OT MOMEHTA PErHCTPALIHH;

- ecnu B OOpalleHHUU COJAEPIKATCS HELEH3YPHBIE JIMOO OCKOPOUTEIbHBIE BHIPAXKCHHS, YIPO3BI
JKU3HH, 37J0POBbI0 M MMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKXKE YICHAM €ro CeMbH, 00 3TOM
IpaXTaHUHY COOOIIAEeTCS O HEIOMYCTUMOCTH 3JI0YIOTPEOJICHUS TTPABOM;

- eclid B OOpallleHUW COJEPIKATCS CBEICHUS O IOATOTABIMBAEMOM, COBEPIIACMOM HIIH
COBEpIICHHOM MPOTUBOMPABHOM JCSHHHM, a TaKXe O JHIe, ero IMOAr0TaBINBAIOIIEM,
COBEpIIAOIIEM MM COBEPIIUBIIEM, OOpAICHUE TOJICKUT HAIIPABICHUIO B TOCYIapPCTBEHHBIH
OpraH B COOTBETCTBUU C €T0 KOMITCTECHITUEH;

- €CIIM B IMCHbMCHHOM OOpAIllCHHH TPpakJaHUHA COJICPIKUTCS BOIPOC, HA KOTOPBIH eMy paHee
OBUT JJaH OTBET IO CYHIECTBY W MPHU 3TOM B OOpPAIICHUH HE MPHUBOJSATCS HOBBIC TOBOIBI WIIH
00CTOSITENILCTBA, TPAXKIAHUHY COOOINAeTCs pelIeHne O Oe30CHOBATEIbHOCTH OYEepPEIHOIO
oOparieHus ¥ MPEeKPaICHHH TIEPEITHCKH 110 JAHHOMY BOTIPOCY.

4.5. OOpamenusi TpaxlaH, HE COJEp)Kallue MaHHbIX, YKa3aHHbIX B myHkTax 4.1., 4.3.
HACTOSIIETO TOJIOKEHUS, PU3HAIOTCS AaHOHUMHBIM H PACCMOTPECHHIO HE MOJIJICKHT.

4.6. IluceMeHHbBIE OOpaICHUs TPaXJIaH U MaTepHalibl K HUM, KOIIMH OTBETOB, JIOKYMEHTHI IO
JTUYHOMY TIPUEMY TpaxkIaH (POPMUPYIOTCS B JIeJia B COOTBETCTBUU C HOMEHKJIATYPOU JIeII.

5. Ilopsigok paccMOTpeHHMs MUCbMEHHBIX (3J1IEKTPOHHBIX) 00paleHU i

5.1. [TucemenHOE oOpallieHue MOJUICKUT OO0S3aTEIbHON perucTpali B TEUCHHUE TpeX AHEH C
MOMEHTA MOCTYIUICHUS
5.2. OOpaieHue, TMOCTyMuBIIEe Yepe3 OQPHUIMAIBHBI CalT MIKOJBI, PErHuCTPUPYETCS
aIMUHHUCTPATOPOM CaiiTa.

5.3. Tlocne wusy4yeHus oOpaileHusi, NPOBEPKH JHMYHBIX JaHHBIX 3asBUTENs, OOpalieHHe
perucTpupyercs pyKoBOJUTENEM IIKOJIbl, OTBETCTBEHHBIM 3a padOoTy ¢ 0OpaIlleHUsIMU IpaXKaaH
B )KypHaJie oOpalleHui rpax/iaH.

5.4. llpuHaTre pemieHrs N0 pacCMOTPEHHIO MMCbMEHHBIX (JIEKTPOHHBIX) 00pallleHUi Tpaxk/1aH
OCYILIECTBISAETCS AUPEKTOPOM HIKOJIBI, KOTOPBIM Ha3HAa4yaeT MCIIOJHUTENS U ONPEACIAeT CPOKH
paccMOTpeHHs OOpaIIeHHUS.

5.5. Cpok paccmoTpeHuss oOpameHust coctaiser 30 gHe co AHA peructpauuu. B
HCKJIFOYHUTENIBHBIX CIIydasX OH MOXET OBITh MpojajieH, Ho He Oosiee yem Ha 30 nueir. O
MPOAJICHUH CPOKA PACCMOTPEHUS IPaXTIaHUH YBEIOMIIAETCS OPHUIMATIBHO.

5.6. OOparieHus1, He TPEOYIOIINE CIIEHNATbHOIO U3YYEHUSI U (UJIM) TPOBEPKU, PACCMaTPUBAIOTCS
B CpOK He Oozee 15 nHeil.

5.7. PaccMoTpenne oOpalieHuil TpaxxaaH, COJEp)KallUuX BOIPOCH 3alllUTHl TpaB pPeOCHKa,
MPEIOKEHUS 10 MPEAOTBPALICHUIO BO3MOXKHBIX aBapuUil M MHBIX YPE3BBIYAMHBIX CUTYaIUH,
MIPOU3BOUTCS O€30TIaraTesbHo.

5.8. McnionHuTenpb, Ha3HAYEHHBINH TUPEKTOPOM LIKOJIbI, TOTOBUT MPOEKT OTBETA Ha OoOpalleHne
Y TIPEJICTABIISIET €r0 B YCTAHOBJIEHHBIE CPOKH IUPEKTOPY Ha YTBEPKICHUE.

5.9. CopepxaHue IpPOEKTa OTBETa HE JOJDKHO IPOTUBOPEUYHUTH 3aKOHOAATENBCTBY PP n
MPUHSTHIM B OOIIECTBE ITUYECKUM HOPMaM.

5.10. Ecmm gans  paccMOoTpeHust oOpalleHust TpakIaHuHa TpeOyercs  MOJIy4YeHue
JIOTIOJTHUTEIbHBIX MAaTEpHUaioB, MCIOJHUTENb TOTOBUT W HAampaBiseT HEOOXOJMMBbIE MUCHMA,
3anpochl. ['ocyapcTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJIEHHs UM JOJKHOCTHOE JIMLIO
10 HaIMpaBJIEHHOMY B YCTAaHOBJEHHOM TIOpPSIKE 3ampocy oOsi3aHbl B TeueHue 15 mgHel
MPEJOCTaBUTh JOKYMEHTbl M MaTepHalibl, HEOOXOIUMBIE JUIsI pacCMOTPEHMs OOpalleHHs, 3a
UCKJIIOYEHHEM JOKYMEHTOB M MaTepUaJIoB, B KOTOPBIX COIEpPXATCs CBEIEHHS, COCTABISIOLINE
TOCYJJapCTBEHHYIO WJIM HHYIO OXpaHsAeMylo (enepajbHbIM 3aKOHOM TailHy, M A KOTOPBIX
YCTaHOBJIEH OCOOBIH MOPSIIOK MPETOCTaBICHUSI.

5.11. Tlpu momyyeHMHM HpOEKTa OTBeTa Ha OOpalleHHe, JAUPEKTOP LIKOJbl MPOBEpsSeT ero Ha
npeaIMeT MpaBWIBHOCTH OGOPMIICHHUS, MOJHOTHI HH(OpPMALMHU, COOTBETCTBHUSI BBIBOJIOB



I[GﬁCTByIOH.[GMy 3aKOHOAATCIILCTBY. HpI/I coriraCuu € MNOpCACTABJICHHBIM IMPOCKTOM OTBCTA,
PYKOBOAMTENb TEpeaeT ero JUisd HampaBlieHus 3asBUTeNio. Ecnum He coriaceH, BO3Bpallaer
WCTIOJTHUTEITIO Ha JOPabOTKY ¢ yKa3aHHWEM CPOKOB YCTPAHEHUS HEAOCTATKOB.

5.12. Ecnm OTBET MO CyHMIECTBY IMOCTaBJIEHHOTO B OOpAaIIEHWH BOMpPOCa B CHIIY KaKHUX-THOO
NPUYMH JaTh HEJNb3s, TPAXKITaHUHY, HAIIPABUBILIEMY OOpalieHue, cooOIaeTcss 0 HEBO3MOXHOCTH
JaTh OTBET.

5.13. OOpaieHue AOMKHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DaKThl U JTOBOJIBI,
U3JI0)KEHHbIE B HEM, JOJDKHBI OBITh TNPOBEPEHbl C TOYKH 3pPEHUS MOJIHOTHI, JIOTUYHOCTH,
3aKOHHOCTH, 000CHOBAaHHOCTU M JOCTOBepHOCTH. OTBETHI HA OOpAIICHUS TPaKIaH JOJKHBI ObITH
apryMEHTHPOBAHHBIMHU, C pAa3bsICHEHHEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB, a €ClId B
YIOBJICTBOPCHUN OOpAIIECHUS 3asSBUTEII0 OTKA3aHO — COJIEPXKATh YETKOE Pa3bsICHEHUE IMOPSIKa
00aJIOBaHUSI MPUHATOTO PEIICHHS C yKa3aHUEM OpraHa (JIOJDKHOCTHOTO JIMIA), K KOTOPOMY
MOJKET OBITh HAIpaBJIeHA XKaIooa.

5.14. Ilpu odopmieHun oTBeTa Ha oOpalleHHe HEOOXOAMMO PYKOBOJACTBOBATHCS IMpaBUIIAMU
JIEIIOTIPOU3BOJICTBA U OPOPMIICHHUS HCXOASIIUX JOKyMEHTOB. OTBET JOIKEH COAepXkarh Aary,
PETUCTPALIMOHHBI HOMEp NOKyMEHTa, (aMWIMIO, UM U OTYECTBO 3asBUTENS, €ro IMOYTOBBIN
aapec, TEKCT (OTBEThl Ha IIOCTABICHHBIE BOIPOCHI), HAUMEHOBAHME JIOJDKHOCTU JIUIIA,
MOJNKCABLIETO IOKYMEHT, €ro (haMuINI0, UMsI, OTYECTBO U HOMEp TeleOHa UCTIOTHUTEIIS.

6. Opranuszanus JUYHOro npuema rpasxaas. [llopsaaok paccmorpennst yCTHbBIX 00OpameHui
6.1. JInuHpll MpUEeM IpaxiaH OCYLIECTBIISIETCSA B LEJSIX ONEPATUBHOIO PACCMOTPEHUSI YCTHBIX
oOpanieHnit rpaxJ1aH ¥ IOPUIUUECKUX JIUL, OTHOCSIIUXCS K KOMIIETEHIIMH 1IKOJIbl, COKPAILCHUS
KOJIMYeCTBa NHCBMEHHBIX  OOpalleHWil, OpraHu3alui  MPenyNpeIuTeNIbHOW  paboTHI,
YCTAQHOBJICHUS U YCTPAHEHUs! IPUUUH HEBBIMOIHEHUS JOJDKHOCTHBIMU JIMIIAMHU BO3JIOKEHHBIX Ha
HUX 00s13aHHOCTEN

6.2. Ilpuem rpakaaH OCYLIECTBISETCA TUPEKTOPOM IIKOiIbL. Ilpu HeoOXoauMocTu IUpPEKTOp
MOJKET JUJIsl pEeIIeHUs BOIpOca IPUITIACUTh 3aMecTUTeNs aupekTopa (o YBP), nenarornueckux
paOOTHUKOB WU IpYTUX paOOTHUKOB ILKOJIBI.

6.3. Uadopmamnust 0 MecTe mpueMa, a Takke 00 YCTaHOBJICHHBIX UIA IpHUeMa THSAX M 4Jacax
JIOBOJIUTCSL 10 CBEJCHMS TIpaxkJaH uepe3 HH(GOPMALMOHHBIM cTeHA M O(UIMAIBHBIA CalT
00pa3oBaTeNBHOTO yUpexkIeHus B ceTn VHTepHeT

6.4. Ilpu nu4yHOM IpHUeMe Ipa)<IaHUH JOJDKEH NMPelbsSBUTH JOKYMEHT, YIOCTOBEpPSIOLIUIl ero
JIUYHOCTD.

6.5. Ilpuem ycTHBIX 0OpalieHUi IO KOHTAKTHBIM TeJeOHaM BeJeTCs aAMUHUCTPAILIUEH IIKOJIBI.
6.6. YcTHBIE 00pallieHus:

- TpeOyrolye ONepaTUBHOIO BMEUIATENbCTBA WM OKa3aHMs IIOMOIIM B CIIOKUBLICHCS
CUTYyallud JOBOJSTCS A0 AMPEKTOpA IIKOJbl WJIM YHOJHOMOYEHHOIO JHIa A HPUHITUS
pELIECHNS U OCYILECTBICHHS KOHTPOJIA 3a €€ pa3peIleHUEM;

- cojepXallie KpUTUYECKHE 3aMeyaHHUsl B aJpec IIKOJIbI, COTPYJHUKOB UIKOJIBI WJIH IO
YIYULIEHUIO UX JESATEIBHOCTH JOBOJATCS 10 AUPEKTOPA IIKOJIBI MM YIIOJTHOMOYEHHOTI'O JIMLIA.
6.7. B ciyuae, ecnu M3NOKEHHBbIE B YCTHOM 0OpaiieHuu (hakTbl U OOCTOSITENBLCTBA SIBIISIFOTCS
OYEBHJIHBIMH M HEe TpeOyloT IOMOJHHUTEIbHON MPOBEPKH, OTBET HAa OOpAIleHHE C COIJIacHs
rpaXJaHWHa MOXeT ObITh JaH YCTHO B XOjA€ MmpueMa. B ocrajmbHBIX cioydasx Aaercs
MUCHMEHHBIN OTBET M0 CYIECTBY NOCTaBJIEHHBIX B 0OpAIlleHUH BOIIPOCOB.

6.8. YcTHbIe OOpallieHusi MOT'YT MOCTYyINaTh IPU MPOBEACHUH IMpHEMa, BO BpeMs TeledOHHBIX
MIEPErOBOPOB U paccMaTpUBalOTCAd B Cly4asX, KOIJIa M3JI0KEHHble B HUX (akThl U
00CTOSITENLCTBA OYEBUAHBI M HE TPeOYIOT JOMOJHUTEIbHOW TPOBEPKH, JUYHOCTH
oOpalamuxcs U3BECTHBI U yCTaHOBIIEHBI. Ha ycTHBIE oOpalieHus, Kak MpaBuio, AaeTcsl OTBET
B YCTHOM (opme.

6.9. Undopmanius o0 YCTHBIX 0OOpaIIEHUIX MOXKET ObITh BKIIIOUYEHA B JKypHaJl OOpaIieHuit.

6.10. Pe3ynbTarhl pacCMOTPEHUS OOpALICHUH TPaKIaH:

6.10.1. KoHeunbIMH pe3ysbTaTaMH pacCMOTPEHUs OOpALeHUS SBISIOTCS:

- OTBET Ha BCE NOCTaBJEHHbIE B OOpalieHuu (YCTHOM, B MHCbMEHHON (GopMe miu B popme
9JIEKTPOHHOTO JIOKYMEHTA) BONPOCHI WM YBEJOMJIEHHE O IEepeajpecoBaHUM OOpalleHus B
COOTBETCTBYIOIIYI0 OpPTraHU3alMI0 WJIM OpraH, B KOMIIETEHILHUIO KOTOPOrO BXOAMT pEUICHHE
MIOCTaBJIEHHBIX B 00OpallieHNH BOIPOCOB;

- OTKa3z B paccMOTpeHuu ooOpamieHus (YCTHOro, B NHUCbMEHHOW Qopme wiu B (opme



ANIEKTPOHHOTO JOKYMEHTA) C U3JI0KEHHUEM IIPUYUH OTKa3a.

6.10.2. Ilpouenypa paccMOTpeHHUs OOpallleHUs 3aBEPIIACTCS MYTEM HANpaBlICHUS OTBETAa WU
OTKa3a MO CYIIECTBY OOpalleHus 3asBUTENSI M TOJNYYCHUs TPaKIAHUHOM pe3ysbTaTa
paccMOTpeHHsT OOpaleHns B MUChbMEHHOW WM yCTHOW ¢dopme, Wik B (GopMe DIIEKTPOHHOTO
JIOKYMEHTA.

7. O0001meHHe H AHATNU3 NHCbMEHHBIX H YCTHBIX 00pallleHHii IpaiaH
7.1. upexTop 00pa30BaTEIbHOIO YUPEXKAECHUS WIN MO €ro NOPYYEHUIO IPyrue JOJKHOCTHBIE
JIMIIA TOJDKHBI CUCTEMAaTUYECKU aHAIM3UPOBATh M 0000IATh MPEATIOKECHHUS, 3asIBICHUS, KaTOObI
rpaXkJaH U COAEprKaIllMecss B HUX IpakTHdyeckue 3ameuyaHus. Llenb: cBOEBpeMEHHOE BBISBICHHE
U yCTpaHEHHE NPHUYMHBI, MOPOXKAAIOUICH HapyIIeHUE NpaB 3asBUTENCH, 3allUTa MHTEPECOB
rpaxJaH B  COOTBETCTBUM C  3aKOHOJATEIbCTBOM, a TaKKe  COBEPIICHCTBOBAHUE
OpPTraHU3alIOHHONW K YINPaBJICHYECKOM MEATETBHOCTH B CUCTEME OOpa30BaHHUS JaHHOM
TEPPUTOPHUHU.
7.2. OO0o0OmeHne oOpalieHHii MOXHO OCYIIECTBISTh IO  CICAYIONMEH MPUMEPHOM
KJIaccuuKauuu: - Mo ajapecy oOpalieHuil (B TOM YHCle IOCTYHAOIIMX M3 BBILIECTOSIIMX
OpraHu3alMii 1 JIp.): IO TUIIAM M BHJIaM 00pa30BaTEeNbHBIX YUPEKICHHIA; - CKOIBKO MOJIyYEHO U
pPaccMOTPEHO KOJUIEKTUBHBIX, MHIUBUAYAJIbHBIX, aHOHUMHBIX OOpAIEHUH; - 110 HANPaBICHUIM
pabotel (0 kimaccudukratopy Tem). [IpoBOAMTCS KOTMYECTBEHHBIM W KAaYeCTBCHHBINH aHAU3
BCEX IOCTYMMBIIUX OOpalleHUH C XapakTepUCTUKOW (PAKTOB, U3JIO0KEHHBIX 3asABUTEISIMH U
yKa3aHUEM Pe3yJIbTaTOB: B YACTHOCTH, KaKue (haKThl MOATBEPIMIINCH TOJIHOCTHIO WIIH YaCTUYHO.
ITo pe3ynbTaTam aHanu3a npeicTaBiseTcs MH(GOpMALMs ¢ KOHKPETHBIMU PEKOMEHAALUSIMH 110
COBEpIICHCTBOBAaHUIO pPAa0OTHl B JaHHOM Bompoce. Marepuanbl OQOPMIISIIOTCS B BUJE
0000IIEHHBIX CBEJICHUM, TAOJIUI U AHATUTHUECKUX CIPABOK.
7.3. Ananutudeckas wuHpopManus 10 uUTOoramM paboThl ¢ OOpalleHUsMU TpakaaH
[IOJIrOTABJIMBACTCA 32 KaJeHIapHBIN To1 (110 KBapTajiam).

8. ®opmupoBaHe M XpaHeHHUe J1eJI 110 MUCbMAaM M YCTHBIM 00pallleHUsIM I'PaxKIaH
8.1. Bce mocTynuBIIMe NMUCbMA U YCTHBIE OOpALIEHUs FPaXAaH MOCIE UX pa3pelieHUsl JOKHbI
ObITb BO3BpAIlEHbl PYKOBOJUTENIO CO BCEMU OTHOCSIIMMHCS K HHMM MaTepuajlaMu i
LEHTPAJIU30BaHHOIO Yy4eTa U QopmupoBaHus nein. PopMUpPOBAaHHE U XpaHEHUE [eN 110
oOpalleHUsAM TpaKIaH y UCIIOIHUTEIS 3alpelaeTcs.
8.2. IlncomeHHbIE 06paIIICHI/I$I TpaXXJaH, KOIIMHW OTBCTOB HAa HUX W JOKYMCHTHI, CBA3aHHLIC C UX
paspelieHreM, a TaKkke JOKYMEHTHl MO JMYHOMY HpUeMy rpaxaaH (GopMUpPYIOTCS B jeia B
COOTBETCTBHUH C YTBEPKICHHON HOMEHKJIATYpOU JIeIl.
8.3. B mpomecce QopmHupoBaHUs A€ TNPOBEPSETCS TaKXkKe MPaBUIBHOCTh O(GOPMIICHUS
JOKYMEHTOB (TIOANUCH, AaThl, MHAEKCHI, aapecatbl). HemoodopmieHHble WM HENPaBUIBHO
o(opMIIeHHbIE JOKYMEHThI BO3BPAILLAIOTCS HCIIOTHUTENSIM Ha TIOPabOTKYy.
8.4. Ilucpbma u matepuanbl O YCTHOMY PAacCMOTPEHHUIO OOpAlllEHUH Ipa)KAaH XpaHATCS MSTh
JIET, MIOCJIE YETO YHUYTOKAFOTCS.
8.5. Ilo wucTedyeHHMH YCTAaHOBIIEHHOTO CpOKa XpPAaHEHUs JOKYMEHTOB IO MpPEIIOKEHUSM,
3adBICHUSAM M Kajob0aM TpakJaH COCTaBJIAETCS aKT 00 UX YHUUYTOXXEHMH, KOTOPBIH
MOATNMCHIBACTCSI  WIEHAMHM  OJKCIEPTHOM  KOMMCCUM W YTBEPXKAAECTCS  JUPEKTOPOM
00pa30BaTENBHOIO YUPEKICHUS.

9. OTBETCTBEHHOCTD 32 HAPYILICHHE 3AKOHOATEJLCTBA 00 00paIeHUAX I'PAKAaH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3AIMIO PACCMOTPEHHS OOpalleHU TpaklIaH BoO3jaraercs Ha
JUPEKTOpA LIKOJIBI.

9.2. IlepcoHanbHast OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KayeCTBEHHOE pacCMOTPEHHUE
oOpamieHuil Tpak[aH, IMOATOTOBKY OTBETa B YCTAaHOBJEHHBIM CPOK U JIOCTOBEPHOCTh
M3JI0’KEHHBIX B HEM JIaHHBIX, BO3JIaracTcsl Ha HEMOCPEACTBEHHOIro UcHojgHuTens. OTCyTcTBUE
HEMOCPEJCTBEHHOr0 MCIOMHUTENS (00Je3Hb, OTMYCK, KOMAaHIUPOBKAa M T.II.) HE CHUMAET C
JUPEKTOpa IMIKOJbl OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KAYeCTBEHHOE pPacCMOTpPEHHE
oOpaleHnit TpakaaH.

9.3. HempaBoMepHBIif 0TKa3 B MpHEME WM PACCMOTPEHHM OOpalleHHWi Ipa)</J1aH; HapylleHHe
CPOKOB HJIM MOpSAKA UX PAaCCMOTPEHMS; MPUHATHE 3aBEJOMO HEOOOCHOBAHHOTO, HE3aKOHHOTO
pellIeHns; IpeciaeloBaHue ITpaX/iaH 3a KPUTHKY; MIPEIOCTaBlIEHHE HEJOCTOBEPHON MH(pOpMaLUu



mu00 pasriamieHue CBEJICHUNW O YaCTHOM JKM3HHM TpaxaaHuHa (0e3 ero cormacus), a Takxke
IpYrUe HapyIICHWs] 3aKOHOJATEIhCTBA 00 O0OpalleHUsX TpakaaH BICKYT 3a coOou
OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII B COOTBETCTBHMM C 3aKOHOJATEIHLCTBOM Poccuiickoi
denepanuu.

10. 3akar04UTEJIbHBbIE TTOJI0KECHUS
10.1. Hacrosiee IlosnoxeHue siBisercs JOKaJIbHBIM HOpMaTuBHbIM akToM MBOY A-ECHI
MIPUHUMAETCS Ha MEJICOBETe, yTBepkaAaeTcs (JInbo BBOAUTCS B JIEHCTBUE) MPHUKA30M JTUPEKTOpa
LIKOJIBI.
10.2. Bce u3MeHeHus U JOIMOJIHEHUs, BHOCHMbIEe B Hactosiee [lomoxxkenue, opopmisiorcs B
MUCHbMEHHOW (opMe B COOTBETCTBHHM JCHWCTBYIOIIUM 3aKOHOJATENBCTBOM Poccuiickoit
Oenepanuu. 10.311onoxenne npuHUMAETCS HA HEOIIPEJEICHHbBINA CPOK.
10.4. Tlocne nmpunsitust [lonoxkeHust (WM MU3MEHEHHU W JIOMOJHEHUH OTIENbHBIX MYHKTOB H
pa3/esioB) B HOBOM peaKliiy IpeablIyIas peJakiiisg aBTOMaTHUECKHU YyTPAauuBaeT CUITY.



